AEFO: Application Part Two

YOUR INITIALS AND THE DATE (e.g. AB28.10.22):

In order for us to anonymise applications before scoring please rename this file with your initials and the date at the end of the file name.

When finished, send to jobs@arts-emergency.org alongside Part One form (available to download here).

We will use the answers you give in this form to mark candidates and shortlist.




[image: ]

1) EMPLOYMENT / EDUCATION HISTORY 
Current or most recent job 
Job title: 
Employer’s name and address: 
Date started: 
Date left (if applicable): 
Brief outline of duties: 

Notice required: 
Reason for leaving / wishing to leave: 
Previous employment, education and training 
For safeguarding purposes, we would like to understand your journey since leaving secondary education. Please start with the most recent position. 
1. Job /Course title: 
Employer / education or training provider name and address: 


Date started: 
Date left: 
Brief outline of duties / results of course (if applicable):


2. Job /Course title: 
Employer / education or training provider name and address: 
Date started: 
Date left: 
Brief outline of duties / results of course (if applicable): 

3. Job /Course title: 
Employer / education or training provider name and address: 
Date started: 
Date left: 
Brief outline of duties / results of course (if applicable): 


If you need more space, please copy the sections above and use the additional information section to list any other roles 
If you have had any gaps in your working or education history since secondary education please  provide details as to what you were doing in at these times: 

2) RELEVANT TRAINING 
Please tell us about any training you have undertaken which may be relevant to the role. 
Course Title: 
Training Provider: 
Date completed: 
Expiry date (if relevant): 
Course Title: 
Training Provider: 
Date completed: 
Expiry date (if relevant): 
Please copy and paste the above and use the additional information section to fill out as many training courses as you need by copy and pasting the above.


3) SUPPORTING STATEMENTS


1. Do you have experience of donor stewardship or relationship fundraising? If so, can you tell us about a time when you showed initiative when communicating with a donor(s)? (please aim to write no more than 250 words)



2. You have a supporter who wants to raise money for Arts Emergency by walking 100 miles in January,  but they don’t know how to start and ask for your help. What would you do? You may refer to examples of how you have dealt with similar situations in the past. (please aim to write no more than 250 words)



3. What experience do you have with databases and data entry? Which databases have you used? You may refer to examples of how you have dealt with similar situations in the past. (please aim to write no more than 250 words)



4. Please tell us about how you reach the person specification for this role. Please focus on areas of the role that you’ve not been able to elaborate on in previous questions: (please aim to write no more than 500 words)



5. We are committed to the employment and development of disabled people. We offer a guaranteed interview scheme to candidates who identify as disabled and who meet the essential criteria for the role (this will be assessed in these supporting statements). Do you qualify for and wish to apply under the guaranteed interview scheme?* Yes / No



* Whether you are applying under the scheme or not, if you are invited to interview we will ask you to let us know if you need any adjustments to ensure it is inclusive and works for you. We are committed to making reasonable adjustments throughout the recruitment process and if you join us, to where and how you work.
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